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Disaster Plan Template
Note:  This is a recommended format but not required as long as a plan has all the elements identified.
             
	Agency Name:
	     

	Address:
	     

	Services provided to Eastpointe:  (include endorsed and contract services)
	     

	Person Responsible for Disaster Plan:
	     

	Phone #:
	     

	E-mail Address:
	     


	Attach your Policies and Procedures that Address the following items:
	· Staff Expectations during natural and man made disasters

· Staff safety

· Consumer Safety

· Protection of Health Information and Confidentiality

· Non-interruption of services

· Evacuation

· Prioritizing the needs of individuals receiving services

· Preparation for natural disaster-  example:  fire drills, tornado drills, etc.


	Location of Emergency/First Aid Kits at each location where staff are located(example-  Kenansville site-  staff lounge):
	     


	Training

	Type of Training
	Renewal Cycle
	Staff required to be trained

	Blood borne Pathogens
	     
	     

	First Aid
	     
	     

	CPR
	     
	     

	Crisis Intervention
	     
	     

	Critical Incident Stress Debriefing
	     
	     

	Other:     
	     
	     

	Other:     
	     
	     

	Other:     
	     
	     

	Other:     
	     
	     

	Other:     
	     
	     


	Communication During a Disaster

	LME Primary Contact Person:
	     

	Phone Number:
	     

	Alternate Phone #:
	     

	E-mail address:
	     

	LME Secondary Contact Person:
	     

	Phone Number:
	     

	Alternate Phone #:
	     

	E-mail address:
	     

	Communication plans with staff during a disaster:
	     

	Communication plans with consumers during a disaster:
	     

	How consumers are informed of communication plans:
	     

	Plans to address medical needs of consumers during disaster:  (medications, oxygen, etc.)
	     


	Other:       
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